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Dear Parents,

Thank you for your continued support last week. We are very pleased with our students’
engagement and attendance during distance learning. Your partnership is essential in
ensuring that learning continues smoothly and successfully.

As we begin this week, we kindly remind all students to join on time daily, including the
morning assembly/opening check-in, where official attendance is recorded.

Attendance Requirements (By Cycle - ADEK Expectations)

Attendance in live (synchronous) sessions is mandatory and forms part of the official
attendance record.

KG (Kindergarten)
« Students must attend all live sessions daily
o A parent or responsible adult must be present during all sessions (safeguarding
requirement)
 If a student misses a session:
o The school will contact the student/parent
- If repeated absence occurs:
o The student may be monitored for wellbeing and engagement
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Cycle 1 (Grades 1-4)
o Students must attend all scheduled live sessions daily
o Students should log in independently but with a parent available at home
« If astudent:
o Misses a session = school will message
o Misses 3 or more sessions in a day — parent will receive a call
o Misses multiple sessions across the week — student may be flagged for support

Cycle 2 (Grades 5-6)
o Students are expected to fully manage their attendance and join all sessions
independently

« Ifastudent:
o Misses a session — school will contact the student first
o Misses 3 or more sessions in a day — parent will be contacted
o Misses 5 sessions within a 10-day period — student will be added to the At-Risk

Log and receive additional monitoring and support
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Important Attendance Reminder
« Completing work alone does not count as attendance
« Attendance is only recorded through participation in live sessions
« Regular attendance is essential for both learning and wellbeing monitoring
Student Wellbeing & Welfare Checks
Student wellbeing remains a priority at all times.
« All students will receive at least one welfare check per week
« Students identified as needing additional support will receive two or more check-ins
per week
Homeroom teachers are responsible for organising and conducting these welfare check-
ins
These may take place:
« During 1:1 sessions
« During class check-ins
« Or through direct communication with students/parents
If any concerns arise, they will be escalated to the Student Welfare Lead immediately to
ensure appropriate support is provided.
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Parent Expectations (Summary)

o Ensure your child is ready, on time, and in a suitable learning space
« Support independence (especially in Cycle 1and Cycle 2)

+ Respond to school communication within 24 hours

« Monitor your child’s wellbeing and engagement

Digital Code of Conduct (Reminder)
« Use only school email accounts and approved platforms

« Be respectful and follow classroom behaviour expectations
« Do not record or share lesson content

« Report any issues to the teacher immediately
Access to lessons is strictly restricted to school email accounts only.

Parent Communication

Teachers will communicate via ClassDojo (official channel) between:
3:30 PM - 8:00 PM (GST)

Final Message

We are proud of our students and grateful for your continued support. By working

together, we ensure that every child remains engaged, supported, and successful during
distance learning.

Together, as the Pinnacle School Family, we continue to grow, support, and succeed.
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