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PRINCIPAL NEWS & NOTES

Dear Parent,
As we continue into Term 2, we would like to remind parents of the school’s
procedures for addressing student lateness, in line with the ADEK Attendance
and Student Behavior Policies.
Please note that the procedures outlined below apply to students in Grades 1 to
6.
Kindergarten students are supported through developmentally appropriate
guidance only and are not included in these measures.
Punctuality Interventions for Grades 1-6
Our approach is supportive, educational, and age-appropriate, with the aim of
helping students develop positive routines and responsibility.
1. First Recorded Lateness (Grades 1-6)
e The student will attend a supervised break-time workshop.
e This workshop is a supportive intervention, not a punishment, and focuses
on:
o Understanding why punctuality is important
o Reflecting on daily routines
o Learning practical strategies to arrive on time
e Parents will be notified of the lateness and the intervention.
2. Repeated Lateness
e Continued lateness will be monitored and recorded at the school level.
e Parents will be contacted to discuss concerns and work collaboratively to
support improvement.
e Additional guidance or check-ins may be provided, appropriate to the
student’s age and needs.
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3. Ongoing or Frequent Lateness
o If lateness persists, further proportionate, ADEK-approved measures may be
implemented, including:
o Temporary loss of certain privileges (e.g. supervised time during break)
o Scheduled check-ins with a designated staff member
o Parent meetings to agree on a joint home—school support plan
e All actions will remain respectful, age-appropriate, and focused on student
wellbeing.
How Parents Can Support Punctuality
Parents play a key role in helping students arrive on time. We encourage families to
support punctuality by:
e Establishing consistent bedtime and morning routines
e Preparing uniforms, bags, and lunches the night before
e Allowing extra travel time to manage traffic or delays
e Reinforcing the importance of punctual attendance with children
e Informing the school if there are ongoing challenges affecting punctuality
By working together, we can support students in developing positive habits that
contribute to their academic success and personal growth.
Thank you for your continued cooperation and support.
Kind regards,
School Administration
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““Why Every Day at School Counts”

Attendance Rules & What Parents Need to Know.
Student Administrative Affairs Policy in full effect this AY 2025/26

The 5% & 10% Absenteeism Rule

Applies on combined excused & unexcused absences

Grades 1-12
If o student misses more
than 5% (9 days), it is a concern

Kindergarten
If a student misses more 4
than 10% (18 days), it is flogged

m Excused Absences @ Unexcused Absences @

4

® lliness & Family vacations during school days
& Emergency medical appointments & Staying home without notifying the
& Family Loss (15t or 277 degree relative) school
@ Official duties & Non-emergency medical appointments
® Competitions/events & Non-severe weather conditions
& Government public holidays

. VANVAWAYVAWA)
& Study/exam leave (with ADEK approval) VL1
& Government-mandated closures (D IX

Lateness Adds Up

Schools will identify frequent lateness and take appropriate action at their discretion

m Medical Absences

Up to 3 consecutive days >

Parent-written sick notes
(and a maximum of 12 days annually)

Starting 4 sick day > DOH sick leave certificate

Chronic lliness Absences
If a student exceeds 12 missed school days, parents must submit DOH medical reports

@ o @ 700

No Skipping Schoolwork Parent Responsibility

Even excused absences mean You must notify the school of any albsence and
your child must catch up on all provide documents to avoid having it marked as
missed work/tests. unexcused (unauthorized).

Attendance is the foundation of your child’s future success. Being on time and
present builds responsibility, protects learning and ensures your child thrives.



